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Govemment of India

Ministry of Fisheries, Animal Husbandry and Dairying
Department of Animal Husbandry and Dairying

Krishi Bhawan, New Delhi - 110 001
t910312020

OFFICE NIE}IOR.{NDUNI

Subject: Preventive measures to contain spread of Novel Coronavirus (CO\rID-I9) -
regarding.

The undersigned is directed to forward herewith self-explanatory DopT,s OM
No.l l0l3/9/2014-Esft.A.III dated 19.03.2020 on the above cited subj ect for strict compliance.

2. All Divisrons/SectionsAJnits are directed to deploy with the approval ofDivisional Heads,
staff members as per DoP&T's instructions. Deplolment Schedule/Roster in respect of Group-B
and C staff may be fumished to Establishment (HQ) section by 20.03.2020 positively.

3. All Administrative units are requested to make similar arrangement in attached/subordinate
offices under their administrative control.

Encl,: As aboye

'/
':,

(Rohit Tewari)
Under Secretary to the Govt. oflndia

Tele 23382'179

To:
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vii.

PS to Hon'ble Minister (Fisheries, Arimal Husbandry and Dairying).
PS to Hon'ble Minister of State (Fisheries, Animal Husbandry and Dairying).
ST.PPS to Secretary, Department of Animal Husbandry and Dairying.
PPS to AHC, DAHD.
PS to JS(GNS)/ JS(MKSy JS(OPCy JS(r_,ts)/ Adviser(Stats).
All Directors/JCs/DSs/DCs/ACs/DDs/USs in D/o AHD.
US(Admn.III-LH)/ US(Admn.W-C&DDy US(Admn.VI - NLM), for taking immediate
action in respect of subordinate/field offices under their administrative control.
All Sections/Cellsfunits in D/o AHD.
MC, with a request to upload the same on the website of the Department.
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(t) No. 11013,/9/ 2014-Estt (A-III)
Government of India

Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
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{\ OFFICE MEMORANDUM

Sub: Preventive measures to contain the spread of COVID19'

continuation of this Department OM of even no. dated 17th March, 2020

nctosed), the following further instructions are issued:

Heads of Department (HoDs) may ensure that 50 per cent of Group B and

C employees are required to attend office every day, and the remaining 50

per cent staff should be instructed to work from home. All HoDs are advised

to draft a weekly roster of duty for Group B and C staff and ask them to

attend office on alternate weeks. While deciding the roster for the first
week HoDs are advised to include officials who are residing in close

proximity to their office or use their own transport to travel to the offices'

urther, the worklng hours for all employees who attend office on a

articular day'should be staggered- It-is suggested that three groups of

employees may be formed and asked to attend office as per the following

timings:-

(a) 9 AM to 5.30 PM

(b) 9.30 AM to 6 PM

(c) 10 AM to 6.30 PM

(iii) The officials who are working from home on a partlcular day as per the

roster drawn up should be available on telephone and electronic means of

communication at all times. They should attend office, if called for any

exigency of work.
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\
North Block, New Delhi- 110001

Dated the 19th March, 2020
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Sjmilar instructions may be issued to Attach ed/Su bordinate Offices,
Autonomo us/Statuto ry Bod ies.

The Department of Financial Services (DFS) and Department of Public
Enterprises (DPE) may issue similar instructions regarding Financial
Institutlons and Public Sector Undertakings.

These instructions shall not apply to the offices and employees engaged
in essential/emergency services and those directly engaged in taking

-measures to control spread of COViD-19.

These orders shall be applicable with immediate effect and will remain in

force till 4th April, 2020.
(vii)

To

(Sujata
1\
chaturvedi)
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Additional Secretary to the Government of India

All the Ministries/Departments of the Government of lndia
PMO Cabinet Secreta riat

3. PS to MoS (PP)
4. PSO to Secretary (Personnel)
5. Sr. Technical Director, NiC, DoPT
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