
F. No. V-1 1/6/2020-Admn.-6
Government of lndia

Ministry of Fisheries, Animal Husbandry and Dairying
Department of Animal Husbandry and Dairying

Krishi Bhawan, New Delhi.
dated the 7th September, 2021

Office [\/emorandum

Subject:- Filling up of one post of Secretary, Animal Welfare Board of lndia,
Ballabhgarh, Haryana in Level-12, Rs. 78800-209200 (GP Rs.7600/-
pre-revised) on deputation basis - regarding.

The undersigned is directed to state that it has been decided to fill up one
post of Secretary, AWBI, General Central Service Group "A" Gazetted (Non-
Ministerial) in Level-12, Rs. 78800-209200 (GP Rs.7600lpre-revised) at Animal
Welfare Board of lndia (AWBI), Ballabhgarh (Haryana) under the Ministry of
Fisheries, Animal Husbandry and Dairying, Department of Animal Husbandry and
Dairying, on deputation basis.

3. The following categories of officers are eligible for applying for the post of
Secretary, AWBI :-

Officers under the Central Government: -

(a) (i) holding analogous posts on regular basis in the parent cadre or department; or
(ii) with five years' service in the grade rendered after appointment thereto on a
regular basis in posts in the Pay Band-3 (Rs.15,600-39,100/-) with grade pay of
Rs.6,6001 (pre-revised);

(b) Having experience in administration, organizing meetings, seminars, conferences
etc.

Note: Period of deputation including period of deputation in another ex-cadre post
held immediately preceding this appointment in the same or some other
organizationidepartment of the Central Government shall not ordinarily exceed 4
years. The maximum age limit for appointment by deputation shall be not exceeding
fifty-six years as on the closing date of receipt of applications.

4. The pay and allowances and other terms will be regulated in accordance with
the instructions issued by Department of Personnel & Training from time to time.

5. Willing and eliglble officers whose services can be spared by Head of the
Department immediately on selection should send their applications for the post in
the prescribed proforma (Annexure-l & ll) in duplicate to Joint Commissioner (Dr.
S.K. Dutta), Animal Welfare Division, Ministry of Fisheries, Animal Husbandry and

2. The Animal Welfare Board of lndia was set up in 'l 962 in accordance with the
Section 4 of the Prevention of Cruelty to Animals Act, "1960 (No. 59 of 1 960).

Na-*-dt' ka*.n---



Dairying, Department of Animal Husbandry and Dairying, Krishi Bhavan, New Delhi

within 60 days from the date of this letter along with the following documents:-

(a) lntegrity Certificate
(b) Vigilance clearance certificate
(c) Attested photocopies of the ACRs for the last five years (attested on each

page by an officer not below the rank of an Under Secretary to the Govt. of
lndia)

6. The Ministries/Department may ensure that the applicant fulfils all the

eligibility conditions specified in para 3 above and also verify the particulars

furnished by the applicants, before fonrrrarding the application. once the application
is forwarded through proper channel, it will be presumed that concerned
DepartmenvMinistry has no objection in relieving of the said officer. Applications
received after the due date or found incomplete will not be considered.

7. The prescribed proforma (Annexure I & ll) may also be downloaded from this
Department's website www.dahd. n ic. in.

Na-e4.U ku*a1
' (Narender Kumar)

Under Secretary to the Government of lndia
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1. All Ministries and Departments of the Government of lndia and for wider
circulation among their subordinate/ attached offices

2. All Cadre Controlling Authorities of the Government of lndia

To,



t. Name and Address (in Block Letters

2. Date of Birth {in Christian era

3 i) Date of entry into service

ii) Date of retirement under
Government Rules

Central/State
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ANNEXURE.I

BIO-DATA/ CURRIGULUM VITAE PROFORMA

Employment, in chronological order. Enclose a separate sheet duly

S nature if the below is insufficient

*lmportant: Pay Band and G rade Pay granted under ACP /MACP are Personal to the officer

and therefore, should not be mentioned. only Pay Band and Grade Pay lPay scale of the

post held on regular basis to be mentioned. Details of ACP/MACP with present Pay Band

and Grade Pay where such ben efits have been drawn by the candidate may be indicated as
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Office/institution Pay, Pay Band and Grade
under ACP/MACP scheme

Pay drawn From To

8. Nature of Present emP loyment i.e. Ad- hoc
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16.4 Additional information, if any,
relevant to the post you applied for in support
of your suitability for the post.
(This among other things may provide
information with regard to (i) additional
academic qualifications (ii) professional
training and (iii) work experience over and
above prescribed in the Vacancy Circular/
Advertisement)

(Note: Enclose a separate sheet, if the
space is insufficient

16.B Achievements:
The candidates are requested to indicate
information with regard to; (i) Research
publications and reports and special projects
(ii) Awards/Scholarships /Official
Appreciation (iii) Affiliation with the
professional bodies/institutions/societies and ;

(iv) Patents registered in own name or
achieved for the organization
(v) Any research/ innovative measure
involving official recognition
vi) any other information.
(Note: Enclose a separate sheet if the
space is insufficient)
17. Please state whether you are applying
for deputation (ISTC)/ Absorption/Re-
employment Basis.# (Officers under
Central/State Governments are only eligible
for "Absorption". Candidates of non-
Government Organizations are eligible only
for Short Term Contract)

#(The option of 'STC' / 'Absorption'/'Re-
employment' are available only if the
vacancy circular specially mentioned
recruitment by "STC" or "Absorption" or "Re-
emplovment")
18. Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am we ll aware that
the information furnished in the Curriculum Vitae duly supported by the documents in respect
of Essential Qualification/ Work Experience submitted by me will also be assessed by the
Selection Committee at the time of selection for the post. The information/ details provided
by me are correct and true to the best of my knowledge and no material fact having a

bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

Address

5
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Date-



Certlfication by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant are true
and _correct as per the facts available on records. He/she iossesies eduiationat
qualifications and experience mentioned in the vacancy circular. lf selected, he/she wilt oe
relieved immediately,

2. Also certified that;

i) There is no vigilance or disciplinary case pending/ contemplated against shri/smt._

ii) His/ Her integrity is certified.

iii).His/ Her cR Dossier in original are enclosed/photocopies of the ACRs for the last 5 years
duly attested by an officer of the rank of Under Secretary of the Govt. or tnaia or auovl'are
enclosed.

iv) No major/ minor penalty has been imposed on him/her during the last 1o years orA list of
major/ minor penalties imposed on him/her during the last 10 yelrs is enclosld. [s tlre case
may be).

Countersigned

(Employer/ Cadre Controlting Authority with Seal)

-[



Annexure-ll

!orl!1to be noled by the Borrowing/ Parent Departmenu office to be hightighted in
DoP&T circular for compliance by the Ministries/ Departments

'1. vigilance clearance wrll not normally be granted for a period of 3 years after the currency
of punishment, if a minor penalty has been imposed on an officer. ln case of imposition of i
major penalty, Vigilance clearance will not normally be granted for a period of 6 years after
the currency of punishment in terms of Dop&T o.tvt. No.11012/11l2007-Estt.(A) dated
14.12.2007.

2. while forwarding applications in respect of officers who are about to complete their
'cooling-off period shortly the instructions of Dop&T as contained in o.M. No.2lil2o12-
Estt.(Pay.ll) dated 04.01 .2013 may be stricfly adhered to.

3 A copy of the Application format may be provided by the Borrowing Department in their
website in a downloadable form as word Document along with the advertisement.

4. ln the case of a vacancy already existing at the time of issue of communication inviting
nominations/ publication in the Employment News, the eligibility may be determined with
reference to the last date prescribed for receipt of nomination! in the concerned
administrative Ministry/Department. ln the case of an anticipated vacancy, the crucial date
for determining eligibility should be the date on which the vacancy is expecied to arise.

5. lt shall be prominently mentioned in the vacancy circular/ advertisement that the
applications/cv not accompanied by supporting certificates/ documents in support of
Qualification and Experience claimed by the Candidates would not be processed for
determining the eligibility of the candidates for the selection.

6. Crucial date for determining the eligibility of the applicants will be counted after excluding
the first date of publication of the vacancy/post in the Employment News. i.e., For the
vacancy published in the Employment News of 18-24 Jan. 2olq, the crucial daie will be
counted from the 19th Jan. 2014 (excluding the first date of publication).

7. To facilitate determination of eligibility of the applicants working in public sector
Undertakings/ Autonomous organizations not following the Central Goveinment Scales, their
equivalent scales of pay/posts may be confirmed by the borrowing Department. where
necessary, details in this regard may also be ascertained from the lend-ing department.

Na-"a'"hu^"'-
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