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PERSONAL DATA
T - 1
PART-1

(FaTer R/ & wefte genaiie SR GRT R STF S for)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1, FUBRY BT AH

NameofOfficer = — = = . .

2. 5779 & aRra(RA/AE/aY) (grei #)

Date of Bith(DD/MM/YYYY) ... ool nwords) ... ..o
3. gamE Soft § ermaR Fgfea # aria ESIE

Date of continuous appointment BEC

to the present grade

4. TN U2 a1 39 W Mgfad & arid uq
Present post and date of appointment Bost — = .. ..
thereto '

5. 99 # o § sguierfa & sty (ged
f¥reror anfe @) afe 3oa srftiery = gidneor
Teran & < 3w fgavor €|

Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify.



A - 2 %vaf%mﬁaﬂsr%éaa%@m%‘ 3D GRT W ITH @ fore -
PART-2 To be filled in by the Officer reported upon

(e wfafeat & w1 9 vaer srpewl & e  w@ )

(Please read carefully the instructions before filing the entries)

176 ™ wafer wiéa fdazor

Brief description of duties

2, 51t & S e/l s wd s fore freffRa fd &, ar anvds fore FrefRa 5 m & 3= (aRomarmen ar s/a
mﬁ)mﬁa&qu&mﬁmaﬁmwmzﬁwﬁmmﬂﬁg&%mmmum$ﬁmm
gamr & fore aiftfs o drerm)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the order of priority and your achievement against each target. (Example :

Annual Action Plan for your Division)

AT/ T/ Iyl

Targets/Objectives/Goals - Achievements




3. (31) U 7e 2 N qTY T eedl/SEeval/ et B miftq A & S o e 7 e o | af aedt o wile ¥ ¢ anar
<& & o 9 g

(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

-

(&) AT 37 Wl o Jeor A Fod o aiftes Sueferat 3@ & iR I 3 are o o 3o o |

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto.

4, 9T I aR b aar gdad! delvex oy @1 Srae wufa ande faavolt MeaiRa ok swfq devek af &
IRAd! ¥ P 31 SR T &1 @1 & TS Y| Tt T8 o) faaRor &5 aRM & aRiE & Sl

Please state whether the annual return on immovable property for the preceding calendar year was filed W|th|n the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

femis: Ha1 & a1 PR B ERTER

Dates o nnvesninors Signature of officer reported upon
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PART-3

e aifaxor @ efRor sfgde qar gafieor mitrert far s & 5 1-10 & dwe w8 afee, JEF 1 wes o

Sroft @7 4T 10 Jeaaw Aol &1 IeErT T 2

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1

refers to the lowest grade and 10 to the highest.

(mmwm%mﬁvﬁsﬁﬁm%wzﬁ)

(Please read carefully the guidelines before filling the entries)

(e forares @ Jraia (39 9T & 9 40% &)

(A)Assessment of work output (weightage to this Section would be 40%)

giede SIUSRI GATdeNd TIUSRT  ATdea HTedR!
Reporting (fedf ws @ dRr2) B gmreR
Authority Reviewing Authority |nitial of Reviewing

Refer Para 2 of Part-5)

Authority

) TS o B TR & SR W STerea
o e Brd

Accomplishment of planned work/work allotted as per
subjects allotted

ii) F-FreareT B @Ife
Quality of output

iii)
Analytical ability

'nv)mmﬁm&q&gwhr/ﬁﬁwmﬁm

Accomplishment of exceptional work/ unforeseen
tasks performed

Forfa ot &) @@ ey stoftaxor
‘| Overall Grading on ‘Work Output’

a)mﬁﬁvm%@naﬁarw(wmamso%a‘m

(B)Assessment of personal attributes (weightage to this S

ection would be 30%)

IR
Reporting
Authority

AT STaR!
(¥ w5 @ 1)1 2)

Reviewing Authority
Refer Para 2 of Part-5)

ATdeTa JTTHRT
B ATER

initial of Reviewing
Authority

) o s
Attitude to work

ii) o e & a1

Sense of responsibility

il) SRR BT SFREToT

Maintenance of Discipline

iv) UYOT &

Communication skills

V) e ot

Leadership qualities

vi) &6 @ HIGHT H PRI A D &

Capacity to work in team spirit

vii) T RO T FTAROT A Bl GHAT

Capacity to adhere to time-schedule

viil) TR GER
Inter-personal relations

ix) THW Big v Al
Overall bearing and personality

AT faRIvarsiuR e fHeaR SolaRoT

Overall Grading on ‘Personal Attributes’




()BT e EHAT B Hedi (§§ HIT & 9K 30% &)

(C) Assessment of functional competency (weightage to this Section would be 30%)

Para 2 of Part-5)

Atdees F”ﬁﬁilﬁfﬁaﬂ MYSR &

iRy ey} wir-s &y I)1 2)
Reporting Reviewing lnmal of Reviewing
Authority Authority (Refer  authority

) rmffafaierd v araar & &3 ¥ yiean vd 7
TE war & STEE

Knowledge of Rules/ Regulations/ Procedures in the
area of function and ability to apply them correctly.

if) ATaeg ArsHT a9 & gHaT
Strategic planning ability

iif) Feota &9 &t awar

Decision making ability

iv) H-qg &Har
Coordination ability

v) FGHRY @ F1Ra v Taoad o @ &Hdm

Ability to motivate and develop subordinates

vi) Tget eifa
Initiative

YPTAIHS HEHAT UR de THEN®R HUTHRoT

Overall Grading on ‘Functional Competency'

qAT- 4 qHI
PART-4 GENERAL

1. stra 35 e T (sTE <@ s

Relations with the public (wherever applicable)
(ST & SETIEAAT &Y Jeeanae U Sty e sfinm w gaar fewel &)

{Please comment on the Officer's accessibility to the public and responsiveness to their needs.)

2. gf¥remor

Training
(A sifter & ywifdar vd wid et # ik afts gar SR e & gie @ wd i o foe fewmiEl W)

( Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer.)




3. wreg & Rafy
State of health

4. qafrst

Integrity :
(@ st & Tafier w o &)

(Please comment on the integrity of the officer)

5. gfdeT sfteRt gRT FTER & T foervant & awdiR (e 100 gt ®), foawd wned &7 vd o7 amed &7,
SRTEROT SYeferdt, Reeaqol srrpena (e wnT-2 @7 3(3) v 3(8)) vd gder @it & ufer gl ol 2
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and

attitude towards weaker sections.

| 6, wftae & W3 & @ 37, § 741 9 H few e 9Rie & 3R W gt fremaR dearers arifekor

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report,

Plate=

Bates = e

ufcraes sifter) & gwER
__ Signature of the Reporting Officer
919 |15 AR |:
NameidnBlockGettarss i ns v -
9a-H:
DEsignationi s e wimne el e LR
yferded &I araftr #:

During the period of Report: .........ooovvvveeeeieeeeeeeenn,




CHIT-5
PART-5

1. gAfdelie eR! @ sifrgfe:

REMARKS OF THE REVIEWING OFFICER:

QAT St & It Jar s

Length of service under the Reviewing Officer

2. 1 W A3 T W4 F Ffa e g Rt ol  ddg § gie siredt R R ) e ¥ weTa £ o s
SRR B FERYT IucErdl/Faayul Seeas 6 99 7 iR T graies & wwea &7 ok sma(r o) 5 ()
(afE 3 gfedes sftrert g i ot & Toeht dremeTs ratest @ wena 98 € oY prar s yeateT 5 wvs & fad ‘dm#émﬁwm
o AR &)1
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5))
(In case you do not agree with any of the numerical assessments of attributes please record your assessment in thé column provided for you in that

section and initial your entries).

& el
Yes No
3.mmﬁﬁwﬁrﬁmmmam&, T o U a1a & T e 3w e ar g ared §2

In case of disagreement, please specify the reasons. |s there anything you wish to modify or add?

4, qrfdeaT STt Q)T e avdIR| PuaT FHTEES AR (T 100 et #) Fore aiftrerdt & e ferdrwansit o wmed
&7 vd aw w8 vd I9a gda ant & wfy sifdrgfea afka &

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer

including area of strengths and lesser strength and his attitude towards weaker sections.




5, gide & HIT-3 & We-3T, We-q T W A for 1w v & eR W g fenes G aifaRor]
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the

Report.

Blate

Dale e

gATdcie STHERT & E¥IER

Signature of the Reviewing Officer
AT |16 AR H:
Name'in BlockiLetters: .5 i e
UaqH:
Besignationt.zisiaaiiivan s anitare

gfedes & srafy o:

During the period of Report: .......c.ccccoeeiviecivveiieninrenns



TRAASD SUTTHRUT b T BEIIR 9= gay feunferdar

Guidelines regarding filing up of APAR with numerical grading

(i) edeaR & wiv Riftaa waort sk wrgds qur vafa s 2 ge s aifgel

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) T 3 B A & s 1 srerar 2 & Tl anffaor (Frvfar ard an fadwansit an e fremat rofasor & wfage) @ fafvre
SR & A W o Ry ¥ vatw o 9 sitfuer far s 3R R goR 9 Fvar 10 & &0 9o & e | iftre
Suafeerdt & Heg 7 sl fear smemm) Sof 1-2 srmar 9-10 e & & sra: o sitfirea e s o s 1 iR
3o yaM FRa g ghaes wd gHidees giteRal o iRl sfte) @ asffaRu ss ads s@ se e A
FrRiva wEaifial & g § o anfgel :

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 8 or 10 would b+ 'u-tified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrr 23 i .nce the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iiib)leKﬁEBIRBiBQ 10 & drg o Fifaxor “Iape” foran smem aar gEraonafy & foe sitva srate & e &= & foe
yrais 9 fear smem|

APARs graded between 8 and 10 will be rated as "Outstanding” and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) Tde3R 1 6 qUT 8 A BITT & &a & FTavT “qgT e ferar siem qun yrais 7 fear s
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

(v) TRTAR 7 4 a7 6 F Brer S g P quitesor “Ireer” forar sem aur s 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THTCAR & 4 T aritexor e ferar s

APARs graded below 4 will be given a score of "Zero".

S e rar 3 R ] R oS T R W w3 e & ety

Guidelines reqarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(= - .9, /3% genate Sof vd Ha
Green o JS/SAG Level & above

(2) dren - s
Yellow - Director

(3) freawr - v wfug
Blue - Deputy Secretary

(4) e - R g
Pink - Under Secretary

(5) wt= - ST Y v RS
White - Section Officer & Assistant



