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PERSONAL DATA
qnT - 1
PART-1

(R TeT & e lta FemEie FHR GRT W T & fr)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. FTHBRY BT 9H

NameoEOfficer st Winn =i i f ia on ek P e i e e

2. 579 & aRra(RE/mAEaY) (T2l )
Date of Bith(DD/MM/YYYY) ... L Ll ARWOIdS) ...

3. FHF SO # wTaR Fgfea & akra EGi ' Srof
Date of continuous appointment Bate- - L E Grade: ... i
to the present grade

4. TTHM U8 791 37 W g o arig ue s
Present post and date of appointment ' BoSt-w oy ior i Bate ..o aaiian,
thereto

5.9 ¥ o § SFuRfa 1 &t (gee!
uf¥reror snfE W) aft 3o sfter) | aftneo
foran & & 3w faawor &

Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify.



0 - 2 o sftreRt &t wfodes forar 50 8, 390 g1 W ST & fore
PART-2 To be filled in by the Officer reported upon

(e sffReat ¥ v @ T SR o e ¥ vE )

(Please read carefully the instructions before filing the entries)

1 R T it i fraxor

Brief description of duties

2.3 B 5 Fea/IeeTa/edT A w@d e fov feilRa R &, ar s fere fraffa o m & 37 (@Rommmn ar 5=
¥y #) eraf H Fe-aw g mﬁm&mwmﬁhmmﬂﬁqﬁa#mmmlm$mm

gam & fore arffe arf arsem)

Please specify targets/objectlves/goals (in quantitative or other terms) of work you set for yourself or that were set
for you, eight to ten items of work in the order of priority and your achievement against each target. (Example :

Annual Action Plan for your Division)

&3/3Eeva/AT Jucttera
Targets/Objectives/Goals Achievements




3, (31) AT AE 2 A FAIC T FeT/3eel/eAdt B it A & ahral o wa § 3eera o) | afe dedi @ miita § P qremd
@ & a g g
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please
specify constraints, if any, in achieving the targets.

)

(@) g 3 e o ¥ e ¢ e vt s el <@ & i R R v an o s % |

(B) Please also indicate items in which there have been significantly higher achievements and your contribution
thereto. :

4, U IE o) 1o g gdaet delver o &Y e Huhd e faavon fHeiRa akie sweiq devex o &
IRadr a9 @ 31 TR b of T &1 TS | afe Tt A Taror &5t M B aRE & Sl ’

Please state whether the annual return on immovable property for the preceding calendar year was filed within the

prescribed date i.e. 31st January of the year following the calendar year. If not, the date of filing the return should
be given.

it e s B

PEICE St Signature of officer reported upon
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PART-3

TS aiaRoT &1 ToreriRor afades qar gaf-Rvar miterdr fasar s @ 3 1410 & duE o) B wifee, SR 1 wew o
- ol &7 @ 10 Joadw A0 H IeerE Rl 2 |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1

refers to the lowest grade and 10 to the highest.
(qpuan wfefeat @ W+ ¥ vger feanfdet o e 3§ e o)

(Please read carefully the guidelines before filling the entries)

(3n)erd foreares 1 Hrara (3% 91T & 9N 40% )

(A)Assessment of work output (weightage to this Section would be 40%)

Reporting wef s T2 | ATeR

Authority Reviewing Authorit iti iewi
Refer Para 2 of Part-5)y :&t{gég{yRewewmg

i) QAo S Y qRguIdT Ay & FUR KR ated
Tear war ol

Accomplishment of planned work/work allotted as per
subjects allotted

ii) PrA-TETET B PIfc

Quality of output

iii)

Analytical ability

iv) FATETHD BIY Bl GIRYuTa Tl T8 FFererd o
Accomplishment of exceptional work/ unforeseen
tasks performed

foria a1 W @ fiena) siviiaRor
| Overall Grading on ‘Work Output’
(&)eafEaa faeryarsit & geaie (39 91T & YR 30% &)
(B)Assessment of personal attributes (weightage to this Section would be 30%)
giedes SMU@RI GAdea SR gArdeia SuoR!
Reporting (G w5 @ 11 2) B FUER

Authority Reviewing Authority niti i
Refer Para 2 of Part-S)y K‘&?:Lﬁ:yRewewmg

i) I B G
Attitude to work

i) Torrert @ a1

Sense of responsibility

i) LT & ARET0T

Maintenance of Discipline

iv) YT &THATC

Communication skills

V) g o7

Leadership qualities

vi) T B HIGAT A B A D AT

Capacity to work in team spirit

vil) T RO BT FTIROT IR D &GH

Capacity to adhere to time-schedule

viii) TRER Fleraid gae
Inter-personal relations

ix) §AY Bid o4
Overall bearing and personality

AT faRarsTioR get Remay sofiaor

Overall Grading on ‘Personal Attributes'




() THATHS AT B [T (38 91T B WK 30% &1)

(C) Assessment of functional competency (weightage to this Section would be 30%)

QAT el STTUERIgAdeNa STHaR
ST TRy Hof yms @ HR12)  BeR
Reporting Reviewing Initial of Reviewing
Authority Authority (Refer  |authority

Para 2 of Part-5)

i) Frawfatwalerd v araar & &a § gfean vd A6
TR FA B SR

Knowledge of Rules/ Regulations/ Procedures in the
area of function and ability to apply them correctly.

ii) e ATSTHT §917 D &/HaT
Strategic planning ability

iii) Tofa &= &t awar

Decision making ability

iv) TET &HaT
Coordination ability

v) R & MR 0a Taohad & @ &war

Ability to motivate and develop subordinates

vi) Uger eifad
Initiative

YBTATHS e U &l FIeTdR HoNSRoT

Overall Grading on ‘Functional Competency'

T - 4 AR
PART-4 GENERAL

1. e ¥ e (st o s

Relations with the public (wherever applicable) _
(3T N AT B IR T v ) q@ A W g fewoh 2)

(Please comment on the Officer's accessibility to the public and responsiveness to their needs.)

2. yfregor

Training
(e iftreR) & weTfen vd avd emarat # 3 sifte qoR 3R IfE axm A gie v 3w wftravr & fore Rewifiet @)

_( Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer.)




3. wrey & fefy
State of health

4. gagi=et

Integrity
(v st & weafer i) fewoh &)

(Please comment on the integrity of the officer)

5. gfadeT SR gRT AfERT & wHw fadvamst & awdiR (emnr 100 ol ®), fowmd wed é v on wmed &7,
FEGROT JUeferdt, wewqot sRIGeTsi (fesh: -2 &7 3(3) vd 3(a)) vd gder anif & sfer wfvghe wnfirer &)
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including area of
strengths and lesser strength, extraordinary achievements, significant failures (ref: 3(A) & 3(B) of Part-2) and
attitude towards weaker sections.

6. yfades & U3 & W I, @ 7 | ¥ U 70 4RI & SR R gt AR e afakon|

Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of the Report.

gferdes st & g=ER

. Signature of the Reporting Officer
w: 19 |1 HERT H:
Plagetd it s i s Name:n Block Letterss ny voon dioisat ad e by
g :
Besignationie imiairaiie el il Bl L
Tera: yiqaes & Frard #:
BEICR s e Buring the period of REPOR: ..ol i



-5
PART-5

1, i St & sl

REMARKS OF THE REVIEWING OFFICER:

qAfdeTe SftERT & St ar o

Length of service under the Reviewing Officer

2. 1 39 W13 @ WT-4 & Fonfa ard e fafirs qoit & wde & pfede sfter) a)r s 1 geateT Q wewd €7 a1 A9
FTUBRY B FEROT ITafEdl/AE@yul FEGTAS & G690 7 R A Jeate § wewd €7 (Wed: wrr-a(En(v) Fer sm-4(s)
(afE 3 gfedes sftert SR & Ton & foselt Feaere JeraieT § Weda T8l € ot T 9T Jeaia 39 Ws & R 1 v # & aun fowear
B AER R |
Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon? (Ref: Part-3(A)(iv) and Part-4(5))
(In case you do not agree with any of the numerical assessments of attributes please record your assessment in thé column provided for you in that

section and initial your entries).

gl <&l
Yes No
- 3.379Ewd g ot Rafa # $UaT 390 BIRUT ad1d, o1 B ONY aTdl & TR 10 P8 st A s aiEd 87

In case of disagreement, please specify the reasons. |s there anything you wish to modify or add?

4. Qfee FTUERY gRT g aRdR| FUaT A ) (FTT 100 Tt #) et siftrardt & wwwa faeryamsit & e
&7 Bd o0 e & vd R gaer it & wfr sifghcr enfier

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength and his attitude towards weaker sections.




5. gfodes & WIT-3 & WS-, WS- q41 Gs-9 A & M0 R & MR W 3e7 fHemax. S aifaxor| ,
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part-3 of the
Report.

gAfdeTa STUPRT & EvalER
Signature of the Reviewing Officer
I AT % AERT A:
Rlager ot vt Name in Block Letters: .........ccccoovivviivvivinieninsioresnones
qaHH: '
Designation: coro bl i e
Tesie: uferdest & sraftr #:
Batern i e e During the period of Report: ..........cccccovvvvvivrevincriinnnns



HeTeHe SUNRUT & W1 PNTsTR Ra gee fenteen

Guidelines regarding filing up of APAR with numerical grading

(i) efeaR & wivw faftaa o sk wryds qur wafe s e ge w=e afgel

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(il) T e B T 2 5 1 F7rar 2 & T affeor (Frfa ot a ferdrwamsit ar goer firemra ArofraRor & wfrgen) @ fafére
FrweaTt % At X wew i ¥ gafa w0 ¥ sitfe far smem sk 90 g 9 syar 10 & fesit Aol & weg 4 fafre
IEferat ¥ wae ¥ Jitfa R smem Sof 1-2 srEr 9-10 fRer Y & s1a: 39a Fifey foe s & s”Ra @1 wifs®
Aot ye X g dfides W qRidee miteiat o fodt sty @ asrifeiRer 6 sde ad e J adae A
FdRa wEafial & e 37 aRen anteel
Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(i) ez @1 8 R 10 & dra @1 Fifexor “Iepe ferar smem oy gHieRoERT & fie sl gTais & o e & foe
g 9 fear smem|

APARs graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) TAUHR & 6 T 8 ¥ BreT & &g & Ffawor “agd Freer ferar smem @ yais 7 fear smm|
APARs graded between 6 and short of 8 will be rated as "Very Good" and will be given a score of 7.

. (v) CRTHR & 4 71 6 ¥ BT & &g o quitewor “resr” forar smem qan g 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THUHR T 4 § T aiftasor g ferar s

APARs graded below 4 will be given a score of "Zero".

Firg ey Aar B Firafim ot gr vdivaR vuE SRS wHa O OieE 6 gde § Rt

Guidelines regarding the colour scheme to be used by different grades of CSS while filling up their APAR form.

(1) & - €. 9. /3% geras A0 0 HIC
Green - JS/ISAG Level & above

(2) dremw - freurs
Yellow - Director

(3) femw - 3 ufug
Blue - Deputy Secretary

(4) Temat - R |
Pink - Under Secretary

(B - FIUM FHUSR) 0 D
White - Section Officer & Assistant



