


F. No. V-1-1/6/2020-Admn.-6
Government of lndia

Ministry of Fisheries, Animal Husbandry and Dairying Department of
Department of Animaltlusbandry and Dairying

Krish i Bhawan, New Delhi.
Date: 14 ll October, 2025

Subject:-Filling up of one post of Secretary, Animal Welfare Board
of lndia, Ballabhgarh, Haryana (Level-12, Rs. 78,8OO - Rs. 2,O9,2OO of
the Pay Matrix) on deputation basis - regarding.

The undersigned is directed to state that it has been decided to fill up one
post of Secretary, AWBI, General Central Service Group "A" Non-Gazetted (Non-

Ministerial) in Level-12, Rs. 78,8OO - Rs. 2,O9,2OO of the Pay Matrix at Animal
Welfare Board of lndia (AWBI), Ballabhgarh (Haryana) under the Ministry of
Fisheries, Animal Husbandry and Dairying, Department of Animal Husbandry and

Dairying, on deputation basis.

2. The Animal Welfare Board of lndia was set up in 1962 in accordance with
the Section 4 of the Prevention of Cruelty to Animals Act, 1950 (No. 59 of 1960).

3. The following categories of officers are eligible for applying for the post of
Secretary, AWBI :-

Officers under the Central Government or State Governments or Union
Territory Administration :

(a) (i) holding analogous posts on regular basis in the parent cadre or
department; or (ii) with five years regular service in the grade rendered after
appointment thereto on regular basis in level-1 1 (Rs. 67700-208700) in the pay

matrix or equivalent in the parent cadre or department; and (iii) having five years'

experience in administration, organising conferences or training or seminars,

having knowledge in Animal Welfare or Animal treatment, Veterinary Care and

Animal Welfare Laws etc. in the Central Government or State Government or
Union territories Ad m inistrations; and

(b) possessing the following educational qualifications and experience, namely:-

(i) Essential qualifi cation:-

{A} Bachelor's degree in Veterinary Science or Bachelor degree in Veterinary Science and

Animal Husbandry from a recognised University or equivalent specified in Final Schedule I

or the Second Schedule to the lndian Veterinary Council Act, 7984 (52 of 1984) and

registered with Veterinary council of lndia or State Veterinary Council; or

(B) Masters degree or Diploma in Zoology or Biological Sciences or environmental sciences

or forestry or Wild Life Sciences;

Office Memorandum



fuilz"zs
(Surendra Singli Meena)

Under Secretary to the Government of lndia

(ii) Desirable qualifi cation:-

(A) Master's degree in veterinary science in the fierd of Medicine or surgery or Virorogy orBacteriology or Microbiology or lmmunology or Parasitology or Veterinary public Hlalthfrom a recognised University or equivalent; or

(B)-Master's degree or Diploma in Zoology or Biological scrences or environmental sciences
or forestry or Wild Life Sciences.

Note 1: The period of deputation incruding the period of deputation in another ex-cadrepost held immediately preceding this appointment in the same or some other or'anisation
or department of the centrar Government sha, ordinariry not exceed three years.

Note 2: The maximum ageJimit for appointment by deputation shal be not exceeding fifty-
six years as on the last date of receipt of applications.

4' The pay and alowances and other terms wi be regurated in
accordance with the instructions issued by Department of personner & Trainingfrom time to time.

5' willing and erigibre officers whose services can be spared by Head of theDepartment immediatery on serection shourd send their apprication, ro. tt,u po.tin the prescribed proforma (Annexure-r & [) in dupricate to Director (shri Rps
Rathore), Animar werfare Division, Ministry of Fisheries, Animar Husbandry andDairying, Department of Animal Husbandry and Dairying, Krishi Bhavan, New Delhiwithin 60 days from the date of this retter arong with the foflowing documents:-

a. Integrity Certificate
b. Vigilance clearance certificate

c. Attested photocopies of the ACR' for the rast five years (attested on each
page by an officer not below the rank of an Under Secretary to the Govt. of
tndia)

6. The M inistries/Department may ensure that the appricant furfirs aI the
eligibility conditions specified in para 3 above and arso verify the particurars
furnished by the applicants, before forwarding the application. Once the
application is forwarded through proper channer, it wil be presumed that
concerned Department/Ministry has no objection in rerieving of the said officer.
Applications received after the due date or found incomplete will not be
considered.

7. The prescribed proforma (Annexure r & [) may arso be downroaded from this
Department's website www.da hd. nic. in.

To,

All Ministries and Departments of the Government of lndia



ANNEXURE-I

1. Name and Address (in Block Letters)

3 i) Date of entry into service

ii) Date of retirement under Central/State
Government Rules

4. Educational Qualifications

5. Whether Educational and other
qualifications required for the post are
satisfied. (lf any qualification has been
treated as equivalent to the one prescribed in
the Rules, state the authority for the same)

Qualifications/ Experience required as

mentioned in the advertisement/
vacancy circu la r

Qualifications/ experience possessed

by the officer

Essential E sse ntia I

A) Qualification A)Qualification
B) Experience B) Experience
Desirable Desirable
A) Qualification A)Qualification
B) Experience B) Experience
5.1 Note: This column needs to be amplified to indicate essential and Desirable

Qualifications as mentioned in the RRs by the Administrativ€
M in istry/Depa rtment/Office at the time of issue of Circular and issue o1

Advertisement in the Employment News.
5.2 ln the case of Degree and Post Graduate Qualifications Elective/ main subjec
and subsidia ry subjects may be indicated by the candidate.
6. Please state clearly whether in the light of
entries made by you above, you meet the
requisite Essential Qualifications and work
experience of the post

BIO-DATA./ CU RRICULU M VITAE PROFORMA

2. Date of Birth {in Christian era)

6.1 Note: Borrowing Departments are to provide their specific comments/ view
confirming the relevant Essential Qualification/ Work experience possessed by
Candidate (as indicated in the Bio-data) with reference to the post applied.



7. Details of Employment, in chronological order. Enclose a separate sheet
duly authenticated by your signature, if the space below is insufficient

*lmportant: Pay Level, Pay Band and Grade Pay granted under ACP/MACP are
personalto the officer and therefore, should not be mentioned. Only Pay Band
and Grade Pay lPay scale of the post held on regular basis to be mentioned.
Details of ACP/MACP with present Pay Level, Pay Band and Grade Pay where
such benefits have been drawn by the Candidate may be indicated as below;

Office/institution Pay Level, Pay Band and Grade
Pay drawn under ACP/MACP
scheme

From To

8. Nature of present employment i.e.
Ad- hoc or Temporary or Quasi-
Permanent or Permanent
9.ln case the present employment is

held on deputation/contract basis,
please state-
a) The date of initial
appointment

b) Period of
appointment on
deputation/contract

c) Name of the
pa rent office/orga
nization to which
the applicant
belongs

d) Name of the
post and Pay of
the post held in
substantive
capacity in the
parent
organisation

Office/institution Post held
on regular
basis

From To Pay Level,
Pay-band
and Grade
Pay on
regular
basis
granted
u nder
ACP/MACP

Nature of duties (in
detail)h igh lighting
experience reqd.
for post applied
for



I Note: ln case of Officers already on deputation, the applications of such officer
should be forwarded by the parent cadre/ Department along with Cadre Clearance,
Vigilance Clearance and integrity certificate
9.2 Note: lnformation under Column S(c) & (d) above must be given in all
cases where a person is holding a post on deputation outside the cadre/
o anization but still maintain in a lien in his arent cadre/or

10. lf any post held on Deputation in
the past by the applicant, date of return
from the last deputation and other details.

'11. Additional details about present
employment:
Please state whether working under
(indicate the name of your employer
against the relevant column)

a) Central Government
b) State Government
c) Autonomous Organization
d) Government U ndertaking
e) Universities
f Others
12. Please state whether you are
working in the same Department and
are in the feeder grade or feeder to
feeder rade
13. Are you in Revised Scale of pay? lf
yes, give the date from which the
revision took place and also indicate
the pre-revised scale
14. Total emoluments per month
now drawn

Basic Pay in the Pay
Level

Pay Level Total emoluments

15 . ln case the applicant belongs to an Organisation which is not following the
Central Government Pay-scales, the latest salary slip issued by the
Or anisation showin the followin details ma be enclosed.
Basic Pay with Scale of Pay
and rate of increment

Dearness Pay/interim
relief/other Allowances
etc., (with break-up
details)

Total Emoluments

n isation



itional information, if any,
relevant to the post you applied for in
support of your suitability for the post.
(This among other things may provid
information with regard to
(i) additional academic qualifications
(ii) professional training and (iii)
work experience over and above
prescribed in the Vacancy Circular/
Advertisement)
(Note: Enclose a separate sheet, i
the space is insufficient)

16. A Add

The candidates are requested to indicate
information with regard to;
(i) Research publications and reports
and special projects
(ii) Awards/Scholarships /Officiat
Appreciation (iii) Affiliation with the
professional bod i es/i nstitutions/societies
a nd;
(iv) Patents registered in own name or
achieved for the organization
(v) Any research/ innovative
measure involving official recognition
vi) any other information.
(Note: Enclose a separate sheet if
the space is insufficient)

16.8 Achievements:

17. Please state whether you are applying
for deputation (ISTC)/ Absorption/Re-
employment Basis.# (Officers under
Central/State Governments are only
eligible for "Absorption". Candidates of
non- Government Organizations are
eligible only for Short Term Contract)

#(The option of 'STC' / 'Absorption'/,Re
employment' are available only if the
vacancy circu la r specially mentione
recruitment by "STC" or "Absorption
or "Re- employment")

18. Whether belongs to SC/ST

lhave carefully gone through the vacancy circu la r/advertiseme nt and lam



well aware that the information furnished in the Curriculum Vitae duly supported
by the documents in respect of Essential Qualification/ Work Experience
submitted by me will also be assessed by the Selection Committee at the time
of selection for the post- The information/ details provided by me are correct and
true to the best of my knowledge and no material fact having a bearing on my
selection has been suppressed/ withheld.

(Signature of the

ca ndidate) Address

Date

Certification by the Employer/ Cadre Controlling Authority

The information/ details provided in the above application by the applicant
are true and correct as per the facts available on records. He/she possesses
educational qualifications and experience mentioned in the vacancy Circular.
lf selected, he/she will be relieved immediately.

2. Also certified thau
i) There is no vigilance or disciplinary case pending/ contemplated against
Shri/Smt._

ii) His/ Her integrity is certified.

iii) His/ Her CR Dossier in original are enclosed/photocopies of the ACRs for the
last 5 years duly attested by an officer of the rank of Under Secretary of the
Govt. of lndia or above are enclosed.

iv) No major/ minor penalty has been imposed on him/her during the last 1O
years Or A list of major/ minor penalties imposed on him/her during the last 1O
years is enclosed. (as the case may be).

Countersigned

(Employer/ Cadre Controlling Authority with Seal)



Annexure-ll

Points to be noted by the Borrowing/ parent Department/ office to be
highlighted in DoP&T circular for compliance by the Ministries/
Departments

1. vigilance clearance will not normally be granted for a period of 3 years after
the currency of punishment, if a minor penalty has been imposed on an officer.
ln case of imposition of a major penarty, Vigilance Crearance wi not normalry
be granted for a period of 5 years after the currency of punishment in terms of
DoP&T O. M. No. ttOl2l t7l 2o07-Estt. (A) dar.ed 1.4.].2.2007 .

2. while forwarding applications in respect of officers who are about to
complete their 'cooling-off' period shortly the instructions of Dop&T as
contained in o.M- No-2lll2o!2-Estt.(pay.ll) dated 04.01.2013 may be strictly
adhered to.

3. A copy of the Application format may be provided by the Borrowing
Department in their website in a downloadable form as word Document along
with the advertisement.

4. ln the case of a vacancy already existing at the time of issue of communication
inviting nominations/ publication in the Employment News, the eligibility may
be determined with reference to the last date prescribed for receipt of
nominations in the concerned administrative M in istry/Depa rtm ent. ln the case
of an anticipated vacancy, the crucial date for determining eligibility should
be the date on which the vacancy is expected to arise.

5. lt shall be prominently mentioned in the vacancy circular/ advertisement that
the applications/CV not accompanied by supporting certificates/ documents in
support of Qualification and Experience claimed by the candidates would not
be processed for determining the eligibility of the candidates for the selection.

6. Crucial date for determining the eligibility of the applicants will be counted
after excluding the first date of publication of the vacancy/post in the
Employment News. i.e., For the vacancy published in the Employment News of
!8-24 Jan. 2014, the crucial date will be counted from the 19th Jan. 2O14
(excluding the first date of publication).

7. To facilitate determination of eligibility of the applicants working in Public

Sector Undertakings/ Autonomous organizations not following the Central
Government Scales, their equivalent scales of pay/posts may be confirmed by the
borrowing Department. Where necessary, details in this regard may also be

ascertained from the lending Department.


