
subiect: Implementation of .-HRMS - filring up of emproyee details in e-HRMs portar -information required - reg.

The undersigned is directed to refer to the above cited subject and to say that as per
instructions of the DoP&T, e-HRMS is to be impremented in a time-bound -rnn"., *hi.h ri.. rtcreating a comprehensive and integrated system through adoption of principres of e-
Governance that would serve as a singre authentic source oi truth of emproyee info'rmarion to
the Go\,t. of India. It has been informed by Dop&T that the details of'employees are to be
merged_with PFMS andsararywould not be drawn after 3r.03.2020 if detaiis of employ""r r..
not available in e-HRMS.

2. lt was also informed earrier vide oM of even number dated 0g.1,2.20rg that alr attached
and subordinate offices under the administrative contror of this Departmen, ,.u ..qui*i ,o
take a)l necessary actions to include aI permanent employees under e-HRMS. In this iegard, a
blank proforma containing mandatory parameters ror !-riRus portal is encrosed herew]th for
obtaining information/details in r/o all permanent emproyees of attached/subordinate o]fices
under the administrative control of this Department. This would be required for uploading
online in e-HRMS portal.

3. It may be noted that beyond.March, 2020 everything would be processed by online andnon-availability of information might lead to non-sanction of leave, Lrc, cpr. etc. and eu",
stopping of pay by the online system. lt is in the own interest of the employee concerned.

4 In the view of above, it is requested that the consoridated information [not in part) asper the proforma enclosed in r/o all permanent emplo1,sg5, artached/ subordinlte office-wise,
may be provided to Establishment (Hqrs.] Section urgently,
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MOST IMMEDIATE



elec r I Mana m

Name of the 0ffice:

I Name of the employee r
2 Designation

4 Date ofentry into Govt. service
I 
Date of joinirg curren-
organlsatlon

5

6 Present ost held
7 Father's/Husband's nanre

Mother's name
Marital status
(married/unmarriedl
Spouse's name fif marriedJ
Blood Group

12.
13.

L4 E-mail ID [preferably Govt.)
15 Mobile No. (linked with Aadhaarl

19.
20. Cate o

21,. Service to r'r,hich belor-r s

Employee code

Date of Birth

oo

9

10.

11.

17. Present/Local address

18. Office address

Reli lon

23. Pension scherne old
24. PRAN No. for NPS

I dentificatior.r mark
26. LTC Home Tor,r,rn declared
27 ualific4!io1[Iighe,

25.

ne\\r
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Information for filling up in e-HRMS

.1.

Aadhaar No.

PAN No.

76. I Permanent address [Home TownJ

I

I

22.



1c]LO. Annual increment date
29. Details of family (dependent)

30. Emergency contact person's
details Iname/relation/address/
mobile no.J

31. Salary details Basic-Rs. , Level-
)') Leave at credit [as on 30.06.2020) II HPL-

JJ. Annual verification of service
2A CGEGIS entries

Employee's signature

Name

Designation

Sisned bv Head of Office

[Name & Designation)
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